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BOL Report
This document provides information on the BOL (Bill of Lading) Report,
which is a standard report available in FuelsManager.
Prerequisites: The BOL Report should have been preconfigured for your Site, and the appropriate
BOL Report associated with the BOL Transaction Type. Also, your User account should
belong to a User Group that has been assigned to view the report. See the Transaction Alias
Configuration General Tab and Report Assignment Configuration help pages for more information.

A Bill of Lading is a document that records the amount of product loaded at the Site, and the receipt of goods for 
shipment. Carriers and drivers must have a BOL in their possession before they are allowed to leave the Site and 
transport the product on a public highway, by rail, or other modes of transport.

The BOL Report is a standard report that allows you to view a particular BOL transaction for a particular day.

You must belong to a FuelsManager user group with appropriate 
security access rights to view and modify data. Some pages may not 
be available for entry or edit depending on your user security rights.

The Standard BOL Report includes the following 
sections:
1) Report Header
2) Title
3) Emergency Contact
4) Carrier information
5) Supplier information
6) DOT Hazardous Materials 
7) BOL Number
8) Customer information
9) Finished Product 
10) Product By Component 
11) Notes
12) Emergency Response, Health and Physical 

Hazards
13) Version
See the Report Section Descriptions section below for more 
information.
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Viewing the Report

From the BOL Transaction Details Page
You may view the BOL Report from the BOL 
transaction details page when entering a new 
transaction, or from the Ledger, Inventory 
Reconciliation, and Transaction Summary pages. 
The steps below show how to get to the BOL transaction details page 
through the Ledger. 
Follow the steps below:

1) Log in to a Site or Site Group in FuelsManager.
2) From the menu, select Accounting > Main > 

Ledger. The Ledger displays.
3) Select the appropriate Month, Manager, 

Product, and Owner to filter the table data.
4) Click Refresh. The table values are refreshed 

based on your selections.
5) In the BOL column, click on the transaction 

value in which you want to view the report. The 
Accounting page lists the BOL transactions for 
the selected day.

6) Click the Edit  icon next to the BOL 
transaction you want to view. The transaction 
detail screen displays.

7) Verify that this is the BOL transaction in which 
you want to view the BOL report.

8) Click View Printable to display the report.
If the View Printable button is grayed out, you need to associate 
the appropriate BOL Report with the BOL transaction alias. See 
the Transaction Aliases Configuration General Tab help page for 
more information.

From the Bills of Lading Page
You may view a particular BOL Report from the Bills 
of Lading page. Follow the steps below:

1) Log in to a Site in FuelsManager.
2) From the menu, select Operations > Load Rack 

> Bills of Lading. The Bills of Lading page 
displays.

3) Enter or select the appropriate filters in the 
header section and then click Refresh. The 
BOLs are listed in the table based on the 
selected filters.

4) In the Multiple Select column, check the BOL(s) 
you want to include in the report.

5) Click Print Selected. The report displays.
If the report does not display, ensure that you have your browser 
pop-up blocker disabled.
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Printing the Report
You may print the report from the header. Follow 
these steps:
1) Click the Export  dropdown menu.
2) Select PDF from the list and then save the file in 

your desired folder location.
Varec recommends to use the PDF format for exporting reports.

3) Open the PDF file and then print the report.

Report Section Descriptions

Number Section Description

1 Report Header Includes pagination to view the previous/next page, and a Refresh icon. Also allows you to export 
the report to PDF for printing.

2 Title Shows the name of the company where this BOL originated from.

3 Emergency Contact Shows the chemical emergency contact number in case of a spill, leak, fire, exposure, or accident. 
Also shows BOL agreements, as well as Clean Air and packaging certifications.

4 Carrier Information Provides information on the receiving Carrier, the Driver signature, and the receiver at the 
destination.

5 Supplier Information Provides information on the Supplier or Shipper:
• EPA# - indicates the Environmental Protection Agency number assigned to the Supplier/

Shipper.
• TCN# - indicates the Transportation Control Number used to manage and track this 

shipment.
• SPLC# - indicates the Standard Point Location Code used by North American transportation 

industries, and assigned to all stations registered by rail carriers.
• Terminal - identifies the terminal where the product originated from.
• Terminal phone number - indicates the phone number used to contact the terminal.

6 DOT Hazardous Materials Provides information on the transported product:
• HM - when marked (x), indicates that the product transported is hazardous material.
• UN/NA Number - indicates the numbers assigned by the United Nations or U.S. Department 

of Transportation (North American numbers) to identify hazardous materials
• DOT Shipping Name - indicates the name used by DOT to label the hazardous material. 
• Hazard Class - indicates the hazard class assigned by DOT, such as 

Class 3: Flammable and Combustible Liquids
• Packing Group - identifies the company that packaged/labeled the product.
• Gallons Loaded - indicates the total volume of the product at loading.

7 BOL Number Identifies this Bill of Lading.
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Report Section Descriptions (continued)

Number Section Description

8 Customer Information Provides information on the customer:
• Consignee - identifies the company where the product was sold to, and the company 

address.
• PO/CUST REF# - indicates the purchase order or customer reference number.
• Load Rack - indicates the arm on the load rack where the product was loaded.
• Load Start - indicates the date and time product loading started.
• Load End - indicates the date and time product loading ended.
• Designee - identifies the company the product was shipped to, and the company address.
• Customer Type - indicates the type of customer.
• Customer Dest - indicates the destination of the shipment.
• Customer Card - identifies the card used by the customer.
• Customer FEIN - shows the Federal Employee Identification Number, which indicates that 

this customer is a federal employer.
• Carrier - the name or ID that identifies the carrier company.
• SCAC - indicates the Standard Carrier Alpha Code that identifies the carrier.
• Carrier FEIN - shows the Federal Employee Identification Number, which indicates that this 

carrier is a federal employer.
• Trailer - identifies the trailer that transported the product.
• Supplier - identifies the company that supplied/shipped the product.
• Tax License - indicates the customer’s tax license.
• Driver Card - indicates the card used by the Driver.
• Driver Name - identifies the Driver.

9 Finished Product Shows the Gross and Net volume of the blend or final product(s) at the shown Temperature and 
Density. This also shows the total Distillates (total gross/net volume of the blend/final products).
See the Report Column Descriptions section below for more information.

10 Product By Component Shows the Gross and Net volume of the product(s) per component type at the shown 
Temperature and Density. This also shows the tank where the product is stored, and the 
calculated weight per product component.
See the Report Column Descriptions section below for more information.

11 Notes Provides additional notes or special instructions.

12 Emergency Response, 
Health and Physical 
Hazards

Provides information on the appropriate response in case of an emergency, as well as a warning 
of the health and physical hazards of the product being transported.

13 Version Indicates the FuelsManager version used to run this report.
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Report Column Descriptions

Column Description

Finished Product

Product Identifies the product.

Description Describes the product.

Gross (GL) Shows the Gross volume in gallons.

Net (GL) Shows the Net volume in gallons.

API Shows the Density of the product.

Temp. (F) Shows the Temperature of the product.

OCT Indicates the octane number of the product.

RVP Indicates the Reid vapor pressure.

Footnotes Notes relevant to the product.

Product By Component

Compart. # Indicates the compartment number of the vehicle where the product is stored.

Product Code Identifies the product.

Description Describes the product.

Gross (GL) Shows the Gross volume in gallons.

Net (GL) Shows the Net volume in gallons.

Temperature (F) Shows the Temperature of the product.

Gravity (API) Shows the Density of the product

Tank Identifies the tank where the product is stored.

Calc Weights (lbs) Shows the calculated weight of the product in pounds.
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